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My name is Mahmoud Qayem Ashra[f/i',' Export Manager at Qayem Trading Company.
We specialize in exporting high-quality Iranian agricultural products to international
] {

markets.
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We would like to receive your quotation for one 20-foot container of premium black
tea.
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We would like to establish a fong-term business relationship with your company.
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We would appreciate it if you could send us your quotation before Friday.
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Please provide your quotation for 500 cartons of tomato paste based on FOB Bandar
Abbas terms, including packing specifications, production lead time and payment
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Our pistachios are very delicious.
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Our pistachios are processed under international quality standards, ensuring

consistent taste, long shelf life and suita'bi,{ity for retail and wholesale markets.
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Best Regards ” : .
Mahmoud Qayem Ashrafi 5 /
Export Manager ’
Qayem Trading Company .: @
Tehran, Iran 7\ .
Mobile: +98... “C S

Email: export@company.com’
Website: www.company.com
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Dear Mr. Smith ¢l BT Ol o\
Dear Ms. Johnson ;yg.uil> @il LS 5/

Dear Purchasing Manageras, ,> ,a):.@?‘lﬁm
Lo

Dear Export Managerol sle s i ):\ru
To Whom It May Concern abg; . ?ELW Jgime 4y Olla>
)

Dear Sir or Madam s yise o3l L BY
a8 s

< CS P g 395 (B (@
tg ol

My nameis... col. el (1

&

| am the Export Manager of.,‘_’.’;’_:: M S i olyolo pae cill.

Our company specializes ir)t‘.v\bb CRaZS e Ay o Lo LS 5l

We are a leading manufactulzér ofM o oe pBaSady 5l (SO L.

We have been exporting our produéts Since... oS oo yolo | 09> SV game .. Jlo jl L.

We are pleased to introduce our company. .S 8yee |, 055 &8 i a5 sl (goiw 5 sl
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Jooal Jloyl 5l Sua e (2

Page | 27 | am writing to introduce our products. S oo Jlo,l 095 SV gamxe Byme gl |y Jool ol

| am writing regarding... ¢l oo Jlo )l ... ‘JP’P‘” 5o %}‘Nl ok
We would like to establish business cooperation with your company.
7' r‘*’-’S el b &858 b o)l 5,5 pubilo
We are interested in doing business with your company.
U s sl s 5,5 b (5,b0 s Son &

=

Following our phone conversation... \’

vle il (665 gcaS alol yo

As discussed during our meeting... J |
E“}" s e e ) 45 WS len
As promised... 7\ &
¢ | g 00ls Jod S jeblen
i} SleMbl Cwlgs 55 (s

Could you please send us your\cga‘talogg(é? ale,d Lyl 0e5 SIS laka.

Could you please provide your&p‘[rice Iisf? dle,d Loyl 1) 065 ol S yp8 lal.
Please send us your technical ‘ééecifig%&tions. ol s Jlo )l 1) Jpame b Slaseis Lk,
Could you please provide mm;e inforr‘hétion? ale s &l (g i ledbl Lilal.

Please send us your latest qlzjstation.-' dwle s Sl 955 Caasd olosiny o> Lakal,
) 2
Wy Cawlgs o (o

We are interested in purchasing your products. ecaws leis &Y same & > 4 Jsle.
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Please issue a Proforma Invoice. agle b olo sl L jig, Lakal.

We would like to place an order. oS <ol |y 095 (i law eubslo.
J, =
Please confirm product availability. w.le 3 0ol 1, YIS (o5 35250 lilal.
<] ‘l\'\

Please inform us about your production t?épacity.ﬁ@wu)é el 1) 043 odgs cud b Lal,
) g

Please advise your delivery schedule. I(]xwu)s P)Ll |, boms oo Lakal.
N Cad sy G5

Please quote your best price. ool ,3 [fé)&] Iy 055 Caaud oy o laly.

Please quote based on FOB Band@{r*’Abbas{i“

ool 2 1 o alad FOB ula 8 fwt%ps)x?.;

Please quote based on CIF Hamburg.

bl 2 1y e il CIF agleys oM 5 50l

Please include packing details. .Q;\La)é ta)“{;l 5 |y oty Olasise L),

1 1 p \’ a . & 1.
Please indicate payment term[s(.‘ dle,d ,‘Ir’f).u Iy caloy ol i lakal,

/

. Jaig Loz ledlbl culgs o
Please provide your freight q&étationi. obed el |, Jom &5 lakal.
Please advise the transit tim?.\aﬁu )-;'ée'ra>Lc| |, do> oyle) e Lilal.
, ) T ; -
Please confirm vessel availability. aule 3 ool 1, oas 5leolaul Sl Lakal.

Please advise the estimated time of arrival (ETA).
Aleyd Ml 1, YIS oy (oo 585 o) kol
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Please advise the shipping schedule. .ol ,5 oMl |; Jox dali ) Lala

(Follow-up)wlie 5 i (z
)

108 o 98 E0iiS ol 31 (6l bl (5182 LS 128, S Jaller 05 50 505
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L el o984l 5l reo (85 allidge 6 i enlly

9
%" AV il lac e
We would like to follow up on our%[})revioitjs email. .ouS 5K 1) 055 (L3 ool pubilo
We are looking forward to your reply. W Loty eanly i
Kindly let us know your decisi«mj J.uLo)B'a)Lc‘ ) 055 puanal Cowl oo
Please let us know if you needzél_[ny furiher information.
s oMbl lilal iy Sledlbl 4y 5L &9 4o
We would appreciate your pr‘(;mpt rESpONSe. sg peolys |3l Lok @ k5.

&
oo Jeosl bl (b

Thank you for your time and consideration.
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Thank you for your attention. . | Xl Leds a>g5 ;|

page | 30 We look forward to hearing from you. .e.ceus Lais Ful él o sl
age
We hope to establish a long-term business relationship with your company.
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(Product Inquiry) Jgaxo @ ;5 Cawlgs j0 1 Jgl digos
)

{—

Subject: 5 K
Inquiry for Premium Iranian Pistachios ., :
Email: ?"
Dear Sales Manager, N,

My name is Mahmoud Qayem Ashrafi, Export Manager at Qayem Trading Company,
Iran. We are interested in purchasing premium Iranian pistachios for export to the
European market. ol i

Could you please provide us With‘-ybur latest catalogue, technical specifications,
available packaging options and yout/quotat,ion based on FOB Bandar Abbas?
Please also inform us about your\productjon capacity, delivery time and payment
terms. E‘,

We look forward to establishing a lo g-term business relationship with your company.
Thank you for your time and consiéjeration\.

Best Regards, [)
Mahmoud Qayem Ashrafi ¢
Export Manager Gy
3 Qayem Trading Company
tg =’
\’ ()8 daz
& P98 e pdke
]
N Pl b
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Subiject: ‘
Premium Iranian Dates for Interna{i‘ohal Markets
Email: L
Dear Purchasing Manager, N\
We are pleased to introduce Qayem Trading Company as a supplier of premium
Iranian agricultural products. ) f

Our company exports high-quality Iranian dates to international markets. Our products
are processed according to in;e\rnatiqnal quality standards and are available in
different packaging options bq§§d on c,lufstomer requirements.

We are able to provide product samples, technical information and complete
catalogues upon request.
Should you require any furthé“r?'inforrr:iation, please do not hesitate to contact us.
We look forward to your kind\ﬁgply. .

Best Regards, ¢ / =
Mahmoud Qayem Ashrafi .’

Export Department
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Subject: 51 ;
Request for Ocean Freight betation‘,
Email: S @,

Dear Shipping Department, 7\ =
We would appreciate it if you/could provide your best freight quotation for one 20-foot
container from Bandar Abbas]Port,; Iran, to Hamburg Port, Germany.
Please include the following information:
Ocean freight

Estimated transit time
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Vessel schedule
Validity of quotation

Page | 34 - Free time at destination
Additional charges, if any I— .
We look forward to receiving your quotaqun at your earliest convenience.
Best Regards, <l 2
Mahmoud Qayem Ashrafi 7)
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Page | 35 Subject:

Request for Product Inspection )
Email: »
Dear Inspection Department, P>

(Product Inspection)¥ ow,jb cawlgs 30 :p 4 digos

-

We kindly request your company to cono&t)ct a p_‘r"e‘“'-shipment inspection for the
following shipment. Y

The inspection is required before Ioadir@g'in order to verify:

Product quality J
Quantity ‘ \’
Packaging t

Compliance with agreed speci'écations

Please advise your inspection pro?édure, available inspection dates and applicable
id :‘k ‘

charges. "
Thank you for your cooperation.
Best Regards, ¢
Mahmoud Qayem Ashrafi [) {
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Subject: \
Request for Proforma Invoice ﬁ/
Email: 9
Dear Sales Department, L, @

: : : L] , : .
Following our recent discussions, w? are pleased to confirm our interest in

purchasing your products. '
Kindly issue a Proforma Invoice q sed on the following conditions:
Product: Premium Iranian% affron;
Quantity: 500 kg & &
Delivery Term: FOB qu(\\‘d’ar Abbas
Payment Term: T/T 41 ;'
Please include packing detaills,kidelive,fy schedule and validity of the offer.
We look forward to receiving.your Proforma Invoice.
Best Regards, A .
Mahmoud Qayem Ashrafi ‘('[] =

L=
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9 (Follow-up Email) g pu Joos!| digos
Subject: ?_3
Following up on Our Previous Email
Dear Mr. Smith, «J

| hope you are doing well. -

| would like to follow up on my previ0u§ email regarding our export proposal.

Please let me know if you require any/additio,nal information or if there is any question
that we can assist you with. 9 p

We would be happy to provide Efurther details and discuss possible cooperation
opportunities. 7\

We look forward to hearing from you.
Best Regards, /)-
Mahmoud Qayem Ashrafi ¢
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